YTBEPXIAIO
PykoBonurens Y®HC Poccun no
Tam6o0BcKkoI 06acTu

A.B. XXutnos

OT «__» 2025 .

JI0JIKHOCTHOM perjiaMeHT
CNENUAINCTA «CTApUIeiD TPYNIbI 0JKHOCTEN
0T/eJIa 0KA3aHMsl TOCYAaPCTBEHHBIX YCJIYT
Y®HC Poccnn no TamM00BCKOMH 00J1aCTH

I. O01mue moJ10KeHus

1. lomxHOoCTh  (hemepalibHOW TOCYHApCTBEHHOM TpakIAaHCKOW CIy)KObI (mamee -
rpaXkaaHcKas cioyk0a) crieuanyicTa oTaeNna okazanus rocyaapcrBeHHbix yenyr YOHC Poccun
no TamOoBckoii obnactu (manee - CHENUATUCT) OTHOCUTCS K CTapiuas TPYyMIe IOJDKHOCTEH
IPaXIAHCKOU CITY>KOBI KATETOPUH «CIICIIUATHACTHDY.

Peructpanuonnsiit Homep (KOA) JOMHKHOCTH -

2. O6macTh MpodeCCHOHATBHON CITY)KEOHOM e TEIIbHOCTH CIICIUATICTA!
peryarpoBaHUe HAJIOTOBOH JIESTEILHOCTH.

3. Bux mpodeccrnoHanbHON CITy’)KeOHOH AEATENIbHOCTH CHEIHAINCTA. PEryJiMpoBaHUE B
chepe pa3pabOTKU HAIOrOBBIX CTaHJIAPTOB, OGOPMIIEHUS W JEKIAPUPOBAHUS; OpraHHU3aLUs
OKa3aHHUs rOCY/IapCTBEHHBIX YCIIYT.

4. Haznauenue Ha JODKHOCTH UM OCBOOOKIEHHE OT JIOJDKHOCTH  CIIEUAINCTa
ocymectBisiercs pykoBoautenem Y DHC Poccun mo TamGoBckoit obnacTu.

5. CHGHI/IaHI/ICT HEMOCPCACTBCHHO NOAYNHACTCA HAYAJIbHUKY OTACIIA.

I1. KBanudukanuonusie TpedoBaHus
AJIS 3aMelIeHUs JOJIKHOCTH I'PasKIAHCKOMN CIIyKObI

6. Z[J'ISI 3aMCHICHUS NOJDKHOCTU CICHHUAIIMCTA OTACIAa OKa3aHUsA I'OCYHapCTBCHHBIX YCIYT,
YCTAaHABJIIMBAIOTCA CICAYIOIIHNEC Tp€6OBaHI/I$I.

6.1. Hanuuue BeIciero o0pa3oBaHUsl COOTBETCTBYIOILIETO HAPABJIEHUS €A TEIbHOCTH,
6.2. be3 mpenbsiBieHust TpeOOBAHUS K CTAXKY.

6.3. Hannune 6a30BbIX 3HAHUI: 3HAHHE FOCYJApCTBEHHOTO s3bIka Poccuiickoit deneparyu
(pycckoro s3bika); 3HaHue ocHOB Konctutyruu Poccutickoit deneparuu, 3aK0HOIATEIBCTBA O
rpaXkJIaHCKOU cy»0e, 3aKOHO/IAaTeNIbCTBA O MPOTUBOACHCTBUN KOPPYIINH; 3HAHUS U YMEHHUS B
obnactu WH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH; TpeOoBaHUS K OOIMM U
YIIPABJICHYECKUM YMEHUSM, CBHJIETEIbCTBYIOLIUM 0 HaJIn4uu HEOOXOIUMBIX
po(hecCHOHANBHBIX U INYHOCTHBIX KAYeCTB.

6.4. Hanmnune npodeccnoHanbHbIX 3HAHHMA:
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6.4.1. B cthepe 3akonomarensctBa Poccuiickoit ®enepanuu: mpuka3d Poccranmapra ot 8
nexabps 2016 r. Ne 2004-ct «OO0 yTBep»AE€HHWM HAIMOHAJILHOTO CcTaHgapra Poccuiickoi
®enepanun» nectyet ¢ 1 supaps 2018; pacnopsixenue [IpaButensctBa ot 30 stuBaps 2014 r.
Ne 93-p (VrtBepxnenue KoHuenuuu OTKPHITOCTH (eAepalbHBIX OPraHOB HCIOIHUTEIbHON
BlacTH), pacriopspbkenue IlpaButenscTBa oT 9 mrons 2014 r. Ne 991-p (VrBepxknuenue [lnana
Meponpusatuii  ("mopokHOW KapThl') 1m0 peanuszanuu  KOHIENIIMU pa3BUTHS MEXaHHU3MOB
MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT B 3JEKTPOHHOM BHU/IE); MPHUKA3
®HC Poccun ot 6 wurons 2017 r. Ne MMB-7-17/535@ «O06 ytBepxkaeHun cranaapra Gopm
JIOKYMEHTOB, HCIIOJIb3YEMbIX HAJIOTOBBIMM OpraHaMH IpH pean3aldd CBOMX MOJHOMOYMM,
CTaHJapTa 3amoyiHeHust (OpM JOKYMEHTOB, HCIOJB3yEMBIX HAJIOTOBBIMH OpraHaMy IpU
pealM3allid CBOMX IOJHOMOYMH, CTaHmapTra pa3paboTku (HOpM TOKYMEHTOB HCIOJIB3YEMbBIX
HAJIOTOBBIMM OpraHaMHM @pH peaju3aliyd CBOUX IIOJHOMOYMM, cTaHgapta odopMIIeHUS
JIOKYMEHTOB, HCIOJB3YEMbIX HAJOrOBBIMH OpraHaMHu IpH peaju3allid CBOUX MOJTHOMOYHMIA,
HaIpaBJIsieMbIX MIOYTOBBIM OTIpaBiieHneMy; npukaz ®HC Poccun ot 26 okTsa6ps 2020 r. Ne EJI-
7-19/780@ "O Buecennn usmeHenuid B mpukaz @HC Poccum ot 28.11.2019Ne MMB-7-
19/598(@y»; nocranoBnenue IlpaButenscrBa Poccuiickoit @eneparun ot 27 centsaodps 2011 r. Ne
797 "O B3aUMOJEHCTBUU MEXJYy MHOTOQYHKIMOHAJIbHBIMU IIEHTPAMHU IPEAOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT W (eaepadbHbIMA OpPTaHaMU HCIIOJIHUTEITHHON
BJIACTH, OpPraHaMU TOCYAApCTBEHHBIX BHEOIOKETHHIX (OHIIOB, OpraHaMHU TOCYJapCTBEHHOM
BIactTu cyOwbekToB Poccuiickoii @Denepanuu, oOpraHaMM MECTHOTO CaMOYIpaBieHUs",
noctaHoBienue IlpaButenscTBa Poccuiickoit denepanun ot 22 aexadps 2012 r. Ne 1376 "O6
VTBEpKACHUM TIPaBUJ  OpPraHM3alMM  JAESITEIbHOCTH MHOTO(YHKIIMOHANBHBIX LEHTPOB
MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMNAIBHBIX yCiyr"; noctanosineHue [IpaBurenscTBa
Poccuiickoit ®enepanmu ot 12 mekabps 2012 1. Ne 1284 "OO oneHke TpaxjaaHaMu
3(pPEKTUBHOCTH JAEATEIBHOCTH PYKOBOIUTENECH TEPPUTOPUAIBHBIX OPraHoOB (erepalbHBIX
OpraHOB HCIIOJIHUTENbHOM BJIAacTU (MX CTPYKTYPHBIX MOJPa3AClIEHUH) C Y4EeTOM KauyecTBa
IPEIOCTABIIEHUSI UMHU TOCYJJaPCTBEHHBIX YCIIYT, a TAaK)K€ O IPUMEHEHUH Pe3yJIbTaTOB yKa3aHHOU
OIIEHKM KaK OCHOBAHUs [JIsl MPUHATHS PEHICHUS O JOCPOYHOM MPEKPAIICeHUH HWCIIOTHEHUS
COOTBETCTBYIOIIMMHU PYKOBOJAUTESIMU CBOUX JIOJDKHOCTHBIX 00s3aHHOCTEH".

CHGHI/Ia.TII/ICT AOJDKCH 3HAaThb HWHBIC HOPMATHBHBIC IIPABOBBIC AKTBI U CJ'IY)KC6HI)IC
JIOKYMEHTBI, PETyIMPYIOIIHE BOMPOCHI, CBSI3aHHBIE ¢ 007aCThIO M BHJIOM €r0 MpoQecCuOHaIbHON
CITY>K€OHOU NeSITeTbHOCTH.

6.4.2. lnple mpodeccroHanbHble 3HAHWSA: OCHOBBI SKOHOMHKH M HAaJOTOOOJIOKEHHUS;
o0IIMe TOJOKEHUsI O HAJIOTOBOM KOHTPOJIC; MPUHIUIBI (POPMUPOBAHUS HAJIOTOBON CHCTEMBI
Poccuiickoit denepaiivu; MPUHIMITBI HAJIOTOBOTO aIMUHUCTPUPOBAHUS; TOHSATHE "MEHEIKMEHT
KauecTBa'; TOHSATHE 'TOCYIAapCTBEHHBIH CTaHIAPT'; TOPSAAOK OpTaHW3alid paldoThl IO
OecrutaTHoMy WHGOPMHPOBAHUIO (B TOM YHCJIC B MUCHMEHHOH (hOpME) HAIOTOILIATENIbITHKOB,
MJIATENBIIUKOB COOpPOB M HAJIOTOBBIX areHTOB O JICHCTBYIONIMX Hajorax u coOopax,
3aKOHOJATENLCTBE O HAJIOTaXx M cOOpax U O MPUHATHIX B COOTBETCTBHH C HUM HOPMATHBHBIX
MPABOBBIX aKTaX, MOPSJIKE MCUUCICHUS M YIUIATHl HAJTOTOB M COOpPOB, MpaBaX M OOS3aHHOCTSIX
HAJIOTOIUIATEBIIMKOB, TIATENBITUKOB COOPOB M HAJIOTOBBIX ar€HTOB, MMOJIHOMOYHUSX HAJIOTOBBIX
OpPraHOB M WX JIOJDKHOCTHBIX JIMI[,  TOPSJIOK NMPHEMa HaJOTOBBIX JeKiapaiuii (pacdyeros);
MOPSIIOK OpraHu3anuu B3aumoaenicTaus ¢ MOLI.



6.5. Hanmnune (yHKIMOHATBHBIX 3HAHUNA: IPHHLIUIIBI TPEIOCTABICHUS TOCYAapCTBEHHbIX
yCIyT, TpeOOBaHMS K MPEIOCTABICHUIO TOCYIapCTBEHHBIX YCIYT, MOPSIOK, TPeOOBAaHUS, 3TAIIbI
U TOPUHLHUIB pa3pabOTKU W MPUMEHEHUS aJMUHHCTPATUBHOTO perjiamMeHTa (B TOM YHUCIe
aJIMUHHCTPATUBHOTO PErJIaMEHTa), TMOPSJA0K MPEIOCTaBICHUSI TOCYIApCTBEHHBIX YCIYI B
JNEKTPOHHOU (dopMe, TOHATHE U NPUHLUIB (YHKIMOHUPOBAHUS, Ha3HAUEHHUE IOpTaja
rOCYJapCTBEHHBIX YCIYyr, MpaBa 3asBUTENECH IPU MOIYYEHUU TOCYJAPCTBEHHBIX YCIYT,
00s13aHHOCTH TOCYJapCTBEHHBIX OPraHOB, MPEAOCTABIISIIOIIMX T'OCYIapCTBEHHbIE YCIYTH,
CTaHJapT NPEAOCTaBIECHUS FOCYIapCTBEHHON yCIIyTH.

6.6. Hannune 0a30BbIX yMEHHil: yMEHHE MBICIHTh CHCTEMHO, YMEHHUE IJIaHHUPOBATh,
paloHaIbHO MCIOJB30BaTh CIIY)KEOHOE BpEeMs U JOCTUTaTh pPEe3ysIbTaTa; KOMMYHHKAaTHBHBIE
YMEHMSI; YMEHHUE YIPABIATH N3MEHEHUSMHU.

6.7. Hanmuune npodeccCHOHANbHBIX YMEHUU: JeSITeNbHOCTh B cdepe OpraHu3aluu
OKa3aHUsl TOCYJapCTBEHHBIX yCiIyr (IpUeM HaJIOroBOM W OyXTajTepCKoW OTYETHOCTH,
IPOBE/ICHUE CBEPKU PACUYETOB MO HajoraM, cOopam, CTpaxoBBIM B3HOCAM, MEHsM, HITpadam,
IPOIIEHTaM COBMECTHO C HAJIOTOIIATEIIbIIUKAMH, U JIp.).

6.8. Hamnune (GyHKIMOHATBHBIX YMEHHIA: OpraHu3anus paboThl IO BHEAPEHUIO CHCTEMBI
CTaHJAPTOB JEATEIBHOCTH M MEHEKMEHTa KadecTBa; METOAOJIOIMYECKOE COIPOBOXKICHHE
pabOTHl HAJOTOBBIX OPraHOB 110 MOHHUTOPUHTY OOpaIleHHi, OT3bIBOB, KOMMEHTapHUECB
HaJIOTOIUIATEJBIIHKOB (oOparHas CBSI3b); peanuzanus MEXaHHU3MOB OLICHKH
HaJIOTOIUIATEIbIMKaMU  3()()EKTUBHOCTH JIESATEIBHOCTH PYKOBOAMTENCH TEPPUTOPHATBHBIX
HaJIOTOBBIX OPT'aHOB C YUETOM Ka4decTBa MPEOCTaBICHUS UMHU rOCYIapCTBEHHBIX U JIPyTHE.

I11. Jo:xkHOCTHBIE 00SI3AHHOCTH

7. OcHOBHBIE O00S3aHHOCTH CHEIMAIINCTA, a TAK)KE OTPaHUYEHUs, 3allpeThl U TpeOOBaHUS
ycraHoBleHsl ctatbamu 15-18, 20, 20.1, 20.2, 20.3 denepanbhoro 3akona ot 27.07.2004 Ne 79-
@3 «O rocynapcTBeHHOM rpaxkaaHckoii ciyxoe Poccuiickoit denepanum.

8. B memsax peamuzanuu 3amad M (QYHKIUH, BO3JIOXKEHHBIX Ha OTHEN OKa3aHUs
TOCY/IapCTBEHHBIX YCIYT, CIICUATNCT 00sI3aH:

OcyIiecTBIATh:

- uHGOPMHUPOBAHHE HAJIOTOIIATENBIINKOB, TPaXJAaH IO BOMpPOCAM TMPUMEHECHHS
HAJIOTOBOTO 3aKOHOJIATEIhCTBA, a TAaK)KEe MPUHATHIX B COOTBETCTBUM C HUMH HOPMATHBHBIX
MpaBOBBIX AaKTOB (NP JUYHOM TpuéMe, MO TeneQoHy, IO MHUCHbMEHHBIM 3ampocam,
MOCTYNMUBIIUM TOYTOH, uepe3 Emunbnii konrtakt-nieHtp, COOH, ITI3, «Jluunbii kaOuner
HAJIOTOILIATENbITAKA (GUBUYECKUX  JIHIDY, «JInuHbIH KaOMHET  WHAMBHUAYaTHHOTO
npeanpuHuUMaTess» U «JIMdHbIil kaOMHET HalOTOIUTaTeNbINUKA FOPUINYECKOTro JIMIa U Jp.),
MOATOTOBKY 3aKJIFOUECHHH 110 Kao0aM HaJIOTOIUIaTEIbIITUKOB;

- UH(QOPMHpOBAaHHE HAJIOTOMJATEIBIIMKOB O TpPEeUMYyIIecTBaX Iepexoja Ha
IIPEACTABICHUE OTYETHOCTH II0 TEJIEKOMMYHUKAI[MOHHBIM KaHajiaM CBSA3M U IIEpexoj Ha
UHPOPMALIMOHHOE  OOCTY)KMBaHHE IO  TEIEKOMMYHHMKAIlMOHHBIM  KaHaJaM  CBS3H,
ucnosas3zoBanue caiita ®HC Poccun B cetn MHTEpHET;

- oOecnieueHue TMOJHOTBI M CBoeBpeMeHHOcTH okazanus ycayr ®HC Poccun,
ycraHoBieHHbIX CorjamieHueM O B3auMOJEHCTBUUM Mexay TamMOOBCKUM — 00JacCTHBIM



4

rOCYJapCTBEHHBIM Ka3eHHBIM yupexaeHueM «MHOro(QyHKIMOHAIBHBIN HEHTP MPel0CTaBICHUS
rOCyJapCTBEHHBIX U MyHUIMIANBHBIX yeiuyr» 1 Y ®HC Poccun no TamOoBckoit obnacTy;

- ydacTHE€ B TPOBOJHMMEBIX OTJEIOM COBCHIAHMSX, y4eOe, OKa3aHHWe CIeIUATHCTaM
OTJeNla OpPraHu3aTOPCKOM M METOJMYECKOW MOMOIIM, B YacTW paboOThl OTAeNna  OKa3aHUs
rOCYJapCTBEHHBIX YCIIYT HAJIOTOILIATEbIIHKAM;

- y4acTue B MPOBEACHUH KPYTJIBIX CTOJIOB U «3€JIEHBIX TUIOMIAI0KY;
- yuactue B npoBeaeHuu padboTsl 1o CMC nHGOPMUPOBAHUIO IIJIATETBIIUKOB;

- IpuéM M CBOECBPEMEHHYIO PErHCTPAlMIO0 HAJOTOBBIX JACKJIAapaluui, OyXraitepckoi
OTYETHOCTU U MHBIX JOKYMEHTOB, CIIyKallluX OCHOBAHHUEM JIJIl UCUUCIICHUS U YILIaThl HAJIOTOB,
cOOpOB M JIPYrux 00s3aTeNbHBIX IUIaTeXel B Or0/pKkeTHYIO cucteMy Poccuiickoit denepanuu, B
TOM 4HCJIe TOCTYNMBIIUX B HAJOTOBBIA opraH (JIyHO, 1o moute, yepe3 M®Il) Ha OymakHBIX
HOCHUTEIISIX, C UCIIOJB30BAaHUEM IITPUX-KOJ[a, HA MAIIMHOOPHEHTUPOBAHHBIX OJIaHKAX;

- CBOCBPCMCHHOC n B IIOJIHOM 00BeMe HaIIpaBJICHUC I1ucEM B aapec
HaJI0IroIiaTCJIbIIIMKOB 00 OTKaze B anéMe, O NMPEACTAaBJICHUU YTOYHCHHBIX q)OpM HaJIOIOBOM U
6yX1"aJ'ITCpCKOﬁ OTYCTHOCTH,

- (opMupoBaHue SpIbIKOB U peecTpoB s mnepenaun B DKV  «Hanor-cepBucy,
CBOEBPEMEHHYIO Ilepeady MPHUHIATON W 3aperuCTPUPOBAHHOM  HAJOTOBOW U OyXrajnTepcKoi
OTYETHOCTHU U MHBIX JIOKYMEHTOB Ha aBTOMATHU3HpOBaHHYI0 00paboTky B PKY «Hanor-cepBucy.
CBoeBpeMEHHYIO0 Iiepefadyy JOKYMEHTOB IO CIY)KEOHBIM 3alUCKaM, HE BKIIOYEHHBIM B
nepeueHb i ornpaBku B DKV  «Hamor-cepBuc», B COOTBETCTBYIOIME CTPYKTYpPHBIE
HOJIpa3/ieIeHNs HAJIOTOBOT'O OpPraHa I10 YCTaHOBJIEHHBIM (hopMaM peecTpos,

- CBOEBPEMEHHBIN «JI0OBBOJ» JAHHBIX HAJOIOBOM, OyXrajaTepckoil OTUETHOCTH U MHBIX
JOKYMEHTOB, HE TIPOIIEIINX aBTOMAaTH3UpOBaHHYI0 00paboTky B DKV «Hanor-cepsucy;

- CBOEBpEMEHHOe (opMUpOBaHHE AaKTOB COBMECTHBIX CBepoK. Henomymenue
HapyIlIEeHUs CPOKOB BPYYEHUs aKTOB CBEPKHU U IIPOBEICHUS CBEPOK;

- CBOEBPEMEHHBI MpHUEM, perucTpanuio U  (HOpMUPOBAHHE CIPABOK M CBEICHUI.
Henonymenne HapylieHuss CpOKOB BpYUEHHs! CIIPABOK U CBEICHU;

- cocTaBiieHHe omnucH, peectpoB (uepe3 Hakonurtenb ANC HAJIOI'3u BpyuHylo) u
CBOCBPEMEHHYIO IIepelady B COOTBETCTBYIOIIMM CTPYKTYpPHBIA OTHEN, JUIsl HalpaBiICHUS
JIOKYMEHTOB B OTJEJIEHUSI IOYTOBOM CBSI3H;

- “HQOPMHUPOBAHUE TIO BOMPOCAM HAYMCIICHUS U YIJIaThl HAJIOTOB, BBIAAUy BBIXOJHBIX
dopm u3z AUC HAJIOI'3 mo 3ampocam HamororuarensimukoB  (EHY, xonuit moxymeHTOB
HAJIOTOBOW M OYXTIaaTepCKO OTYETHOCTH, TUIATEKHBIX U HHBIX JOKYMEHTOB);

- noakidoueHne K JIMuHOMY KaOMHeTy HajoroIuiateibiiuka (QU3UYECKOro JIMIIA.
HNudopmupoBaHne 0 BO3SMOXKHOCTH OLIEHKH;

- NpuéM 3asBICHUNA HAa CyOCHIMHM M CBEPKY PEKBU3UTOB OpPUTHHAJA 3asBIICHUS, HE
MpouieAnero aproMarnaeckuii KoHTpoisib B cucteMe AVMC HAJIOI'3 ¢ gaHHBIMH UMEIOIIUMUCS
B paznene «CyOcumuu - [loaTBepknenne OymMakHBIX 3asBieHHi». [lpu BeisBIeHHH (aKTOB
HECOOTBETCTBHS, OCYLIECTBIIATh KOPpeKTUPOBKY 3asBieHuss B AVIC HAJIOI'3 u coxpaHsaTh €ro
JUIs JanbHeimei aBTomaTnueckod 00paboTku. B ciydae npuHATHS peleHus 0 HEBO3MOXKHOCTH
(HereecooOpa3HOCTH) KOPPEKTUPOBKU 3asiBICHUS, HAXXUMaTh KHONKY «COXpaHMTB» JJs
JanpHeimeil aproMmatndeckoii 00paboTku. HecTH OTBETCTBEHHOCTHh 32 KaueCTBO BBOJA TaKHX
3asBJICHUI U CBOEBPEMEHHOCTH HANPaBJIEHUs HAa aBTOMAaTHYECKYI0 00paboTKy;



- IpUéM 3asBICHUM Ha BO3BpAaT U IepeAady II0 PEecTpy B CTPYKTYPHBIA OTIEN
OTBETCTBEHHBIN 32 pPabOTy C JaHHBIMHU IOKYMEHTAMU;

- INOATOTOBKY OTBETOB Ha 3alpOChl IPAaBOOXPAHUTEIBHBIX OPraHOB, KOHKYPCHBIX M
(MHAHCOBBIX YIPABJISIOUINX U JIP.;

- cobmrogenrie OCHOBHBIX MPHUHIIMIIOB M TPeOOBaHWI K OpraHU3aldy 00CTY>KHBAHUS
HaJIOTOILIATEIbIIUKOB;

- IpuéM 1 00CTy)KMBaHUE HAJOTOIUIATENILIIMKOB B ONIEPALIMOHHOM 3aJI¢;

- KA4eCTBEHHBbII NpUEM HAJOrOIJIATENBIIMKOB, COONIOAATh KYIbTYpy  OOIICHHUS H
MOBEJICHUS, YBAXKUTEIIbHOE OTHOILICHUS K HAJIOTOILJIATENIbIIIMKAM;

- CBOCBPEMCHHOCTBb 3aKpbITUA TaJIOHOB, HE OOIYCKAaTb HApPYMICHHSA BO BpPEMCHU
OXHJaHHAg B OUCPEAN U BPCMCHU 06CJIy)KI/IBaHI/I$I;

- Ipu HE0OXOIUMOCTH MH(OPMHPOBATH OTBETCTBEHHBIX COTPYAHHKOB O mpolieMax B
pabote cuctembl ympaBieHus ouepenpto (ganee — CYO), MHQOPMAIMOHHBIX KHOCKOB H
KOMIIBIOTEPOB OOILEro AOCTYIIA;

- OCYHICCTBJIATE MCPHI K MNPEAOTBPAIICHUIO BO3HHUKHOBCHUS KOH(1)JII/IKTHLIX CI/ITyaI_[I/Iﬁ
W/UId K KX YPETYJIUPOBAHUIO. HpI/I HeO6XOI[I/IMOCTI/I o6pa1uaTLc;1 3a MMOMOIIbKO B PCHICHHUU
HpO6JI€MHBIX BOIIPOCOB K KOMIICTCHTHBIM COTPYAHHKAM COOTBCTCTBYIOIINX CTPYKTYPHBIX
HonpasneneHHﬁ WM K Ha4YaJIbHHUKY (BaMGCTI/ITeJHO HaqaannKa) oTAcIa, OTBCTCTBCHHOMY 3a
OpraHr3anuIo JUYHOI'O IIprueMa u 06CJ'IY)KI/IBaHI/IH HaJIOIrOoIIaTCIIbIIIUKOB,

- ONEpaTUBHO JOBOJAUTH JO HayaJdbHUKA (3aMECTUTENs HaYaJbHUKA) OTIeja
uH(GOPMAIIHIO 0 KaxJI0M (haKTe HeTAaKTUIHOTO MOBEACHHUS, IPyOOCTH, opMain3Ma U XaMCTBa,
110 OTHOIIEHUIO K HAJIOTOIJIATEIbIIUKAM;

- cocTaBiieHue TpaduKkoB pabOThl aIMUHUCTPATOPOB 3aj1a;

-HE JOMYCKaTh HapYIIEHUE 3aKOHO1aTesbcTBa Poccuiickoit denepannn 0 NEPCOHAIBHBIX
JaHHBIX, B TOM YHCJIC TpC60BaHI/II\/'I K 3alIUTC NCPCOHAJILHBIX JaHHBIX;

- (hyHKIIMM aAMUHHUCTpATOpa ONEPALMOHHOTO 3aJ1a;
- BeZieHne cepBuca OHIaiiH 3anKch Ha MPUEM 10 000CO0IEHHOMY MOApa3/IeNeHHIO;

- yvyactue B (OPMHUPOBAHUM YCTAHOBJICHHOW OTYETHOCTH II0 HAMPABICHUIM
JIEATEIIbHOCTH OT/AEINA;

- COXpaHHOCTh MHGOPMAITUH, TTOAJIEKAIIEH 3aIIUTE;

- XpaHEHHE JIOKYMEHTOB ISl CIIY>)KEOHOTO MOJIb30BaHUSA» U Jp. JOKYMEHTOB, COIJIACHO
YTBEPKACHHON HOMEHKIIAType JIe;

- CTpOTO€ BBHIMIOJHEHHE TOJOXKEHUSI TOCYIapCTBEHHOTO CIYKaIllero, OINpeaeleHHbIe
dbenepanbabpIM 3aKkoHOM «O0 OCHOBaX rocyaapcTBEHHOM Ciry k061 B Poccuiickoit deneparumny;

- OTBETCTBEHHOCTb 33 BBINIOJHEHUE aJMUHUCTPATUBHBIX MPOLEAYP U KaUECTBO BEJICHUS
MH(OPMaLMOHHBIX PECYPCOB;

- IEPCOHAJIBHYID OTBETCTBEHHOCTh 33 KAYECTBEHHOE M CBOEBPEMEHHOE BBIIIOJHEHHUE
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIIUM PETIAMEHTOM;

- IOCTOAHHOEC COBEPIICHCTBOBAHHUE CBOUX HpO(i)eCCI/IOHaJ'H)HBIX HaBBIKOB,

- BBITIOJTHEHUE JIPYTHX 00S3aHHOCTEH MO MOPYYEHUIO HadaJdbHUKA OTHeJa, PYKOBOACTBA
VYnpasnenus;



- uHGOPMHUPOBAHHWE HAIOTOIUIATEIBIIMKOB O IMPEUMYIIECTBaX TIepexojga Ha
MPEACTABICHHE OTYETHOCTH IO TEJIEKOMMYHUKAIIMOHHBIM KaHajdaM CBS3M W TEepexoj Ha
nH(OPMALlMOHHOE  OOCIY)KMBaHME IO  TEJIEKOMMYHHUKAIIMOHHBIM  KaHajaM  CBS3H,
ucnoib3oBanue caiita ®HC Poccun B cetu MHTEpHET;

- yuyactue B aamuHuctpupoBanuu caiita ®HC Poccum, moarotroBka u pa3MeiieHue
WH(pOpPMAIMOHHBIX MaTepUAIOB Ha peruoHaibHOM cermenTe caiita ®HC Poccuwn;

- yJacTHe B TIPOBEACHHHM CEMHUHApOB (BEOWHAPOB) JIsi HAJIOTOILIATENIBITUKOB, WHBIX
MH(OPMALIMOHHBIX MEPONPUATUN B (QopMmaTe: «KPYIIBIX CTOJIOBY», «3€JCHBIX IUIOMIAT0K» U
UHBIX MYOJIMYHBIX MEPOTIPUSATHUH;

- obecrieueHre KaueCTBEHHOTO BeIeHUSI HH(POPMAITMOHHBIX PECYPCOB IO 3aKPEIUICHHOMY
HalpaBJICHUIO JAEATEIbHOCTH;

- KOHTPOJb W aKTyanu3anus uHpopMmanuu, pasmemaemoi B VP ®upMeHHBIH CTUIBY,
«HpOpMaIIOHHBIC CTCHIBI», Ha CTCHJAX B 3aJlax IMpHEMa IMOCETUTENICH M B KOMIIBIOTEpax
001Iero 10CTyma co CPaBOYHO-IIPABOBBIMU CHCTEMAaMU;

- B3aumozeiicteue co CMU, mouutopuar 8 CMU nHpopmManmm mo HaJIOroBOi TeMaTHKe
U B OTHOLIECHUM (PUHAHCOBO-XO3SUCTBEHHON JEATEIbHOCTH KPYINHEHIINX HAJIOrOMJIaTeIbLIIMKOB
peruoxa.

9. Cremumasct OTAeNa  HUCIOJNHSACT HWHBIE  OOS3aHHOCTH,  IPEIyCMOTPECHHBIE
3akoHojaTenbcTBOM  Poccuiickoii ®enepanuu, IlonoxxkenumemM o PDenepaibHONM HAJIOTOBOM
ciayx0e, yTBEpXKIeHHbIM TmocTaHoBieHreM I[IpaButenscTtBa Poccuiickoit denepanuu ot
30.09.2004 Ne 506 «O06 ytBepxkaenun Ilonoxenuss o DenepanbHONH HAJIOTOBOM CIIy)KOe»
(Cobpanue 3axoHonarenbctBa Poccuiickoit @enepamuu, 2004, Ne 40, ct. 3961; 2017, Ne 15 (u.
1), cr. 2194), npukazamu, pacnopsbkeHusmu, mucbmamu @OHC Poccuu, mnpukazamu,
pacnopsoxerusiMu Y ®HC Poccun no Tam6oBckoii o6sact, nopydeHussMu pykoBojactsa Y OHC
Poccun mo TamOoBckoi o6nactu, monoxxkenueM 00 YOHC Poccum mo TamOGoBckoit obmactw,
yrBepkaeHHBIM pykoBoauteaemM DHC Poccum «24» oktsiOpst 2022 roma, mosokeHHEM 00
OT/IeJI€ OKA3aHUS TOCY/IapCTBEHHBIX YCIYT.

IV. Ilepedyenn BONIPOCOB, 110 KOTOPBIM I'PAKAAHCKUN CITyKALUI
BIIPaBe WJIM 00513aH CAMOCTOSATEIbHO IPUHUMATDH yIIPaBJIEHYECKHUE
U MHbIE peleHus

10. HpI/I HCIIOJIHCHUU CJ'Iy>KC6HLIX 00s13aHHOCTEH CIICOUAJIMCT OTACIa  BIIPAaBC
CaMOCTOATCIIbHO MPUHUMATDh PCHICHUA 11O BOIPOCAM BXOOANIUM B KOMIICTCHIUIO OTACIIA,

OKa3aHUsl MPAKTUYECKOM TMOMOIIM JPYrMM CIEUHAIUCTaM OTJela 10 MPeaIMeTy
JIeATEIILHOCTH OTJIENIA;

OpraHu3alyKu U KOHTPOJIA UCIIOIHEHUS OPraHU3alMOHHO-PACIIOPSAAUTEIBHBIX JOKYMEHTOB
u nuceM denepanbHoi HaIOTroBOM cityk0b1 Poccuu u YnpaieHus o npeaMeTy AesTeIbHOCTH
orxena.

11. Tlpu wucnosHEHUH CIYKEOHBIX OOS3aHHOCTEH CHEIHUaTUCT OTAena 00s3aH
CaMOCTOSITENIbHO IPUHUMATD PELICHHUs IO BOIIPOCaM:
NpPEeCTaBICHUs 3aKIIOYEHUH Mo »kajobaM M 0OpallleHUsIM TpaXKJaaH IO BOIPOCAM,

KYpPUPYEMBIM OTIEIIOM;
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MOJATOTOBKU TPEAIOKECHUH, I NadbHEWIIero oOCYyXIeHUs, B YaCTH NPUMEHEHUS U
pa3paboTKM  pacCHOPSAMTENBHBIX JOKYMEHTOB, METOAMYECKHX YKa3aHWW [0 BOIpOcaM,
KYPUPYEMBIM OTJIEJIOM.

V. IlepeyeHb BONPOCOB,
M0 KOTOPBIM I'PAKAAHCKHUI CJIyKalUil BIPpaBe WM 00s13aH y4acTBOBAaTh
NIPHY NOJATOTOBKE NMPOEKTOB HOPMATUBHBIX PABOBBIX AKTOB M (UJIN)
NMPOEKTOB YNPABJICHYECKUX M HHBIX pellleHun i

12. CnenpiamucT B COOTBETCTBHU CO CBOEH KOMIICTCHIIMEH BIPaBE y4acTBOBATH B
MOATOTOBKE (0OCYKICHUH) MPOEKTOB:

- MPUKA30B, IPOTOKOJIOB COBEIIAHUMN, TTUCEM, MTAMSATOK, METOJMYECKUX PEKOMEHIAINU 110
BOIIPOCAM JISSTEIILHOCTH OT/IEA.

13.CiennanucT B COOTBETCTBHM CO CBOCH KOMIIETCHIIMEH O053aH y4acTBOBAaTh B
MOATOTOBKE (00CYX ICHUM) CIEAYIOMINX MPOCKTOB:

- [IOJIO’KEHMsI 00 oTeNe;
- rpapMKOB OTIYCKOB I'Pa)/IaHCKHUX CIIY)KALUX OT/ENa;

-MHBIX aKTOB [0 TOPYYEHUIO HEMOCPEJCTBEHHOr0 HadajlbHUKA U PYKOBOJCTBA
Ynpasnenus.

VI. Cpoku u nipoueaypsl NOAr0TOBKH, PACCMOTPEHUs
NPOEKTOB YIPABJeHYECKUX U NHBIX pPellleHHil, MOPSAI0K
COIJIACOBAHMS U MPUHATHSA JAHHBIX pellleHuiH

14. Cpoxku u npornenypbl NOArOTOBKH, PACCMOTPEHMSI IPOEKTOB YIPABICHUYECKUX M MHBIX
pELICHUH, TOPAOK COIJIAaCOBAHUS U MPUHATUS JaHHBIX PEIIEHUH cTaplero rocyaapcTBEHHOTO
HAJIOTOBOTO MHCIIEKTOpa ONPENENSIOTCS B COOTBETCTBUM C THIIOBBIM PETIaMEHTOM
B3aUMOJIEHCTBUA  (efepalbHBIX ~ OPraHOB  MCIOJHUTEIbHOM  BIACTH,  YTBEP)KJIECHHBIM
nocranoBieHueM [IpaButenbctBa Poccuiickoit ®enepaunun ot 19.01.2005 Ne30, TumnossiM
perilaMeHTOM BHYTPEHHEW opraHuzalMu QenepaibHbIX OpPraHOB HCIOJHUTENbHON BIACTH,
yYTBEpXACHHbIM THocTaHoBieHueM llpaBurensctBa Poccuiickoit ®enepaunn ot 28.07.2005
Ne452, IlpaBunamu nA€IONPOU3BOACTBA B TOCYNApPCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIpPAaBJIEHUS, YTBEPXKACHHbIMH TpukazoM DeaepanbHOrO0 apXWBHOIO areHTCTBa OT
22.05.2019 Ne71 (3apeructpupoBaH MunucrepctBoM roctuunun Poccuiickoin ®enepanuun
27.12.2019, peructpaunonusiii Ne 57023), a Takke MHBIMH HOPMaTUBHBIMH IPAaBOBBIMH aKTaMHU
Poccutickon denepanuu.

VII. Hopsaaok ciyxe0HOro B3anMoAeiicTBHS IPaKIaAHCKOI0 CJIYKAIEro B CBSI3H €
HCIOJIHEHHEeM UM J0JIKHOCTHBIX 00S13aHHOCTEl € IPAKIAHCKUMU CJIYKAIIMMH TOI0 Ke
rocy1apCTBEHHOI'0 OPraHa, rPaMIaHCKUMHU CJIYKAIMMHI HHBIX FOCY1apCTBEHHbIX
Opra”HoB, IPYruMu rpaxkKjianaMm, a TaK;Ke€ ¢ OpraumdalniusaMu

15. BzaumoneiictBue cnenuanucta ¢ rpaxaaHckumu - cayxkammumu  OGHC  Poccun,
rOCY/IapCTBEHHBIMU CIIYXAIlMMHU HHBIX TOCYJAapCTBEHHBIX OPraHOB, a TakKXe€ C JpPYyTrUMU
rpaXAaHaMHd U OpraHU3alUsSMU CTPOUTCS B paMKaxX J€JIOBbIX OTHOILIEHHI HAa OCHOBE OOIIMX
NPUHIUIOB CIY)XEOHOTO TOBEIEHUS] TOCYJApCTBEHHBIX CIY)KAILIMX, YTBEP)KICHHBIX YKa30M
[Tpesunenta Poccmiickort @Denmepammm or 12.08.2002 Ne 885 «OO6 yTBepxkaeHUH OOIIHX
IPUHIUIIOB CIY’)KEOHOTO TOBEIEHUS TOCYIAapCTBEHHBIX CIYXalluX», W TpeOoBaHWHA K
CIy)KEOHOMY TIOBEICHHIO TPaXIAHCKOTO  CIIYXAaIllero, YyCTAaHOBJIICHHBIX CTaThel 18
®enepanbroro 3akoHa ot 27.07.2004 Ne 79-®3 «O rocymapCTBEHHOW TIpa)KIaHCKOW ciyx0e
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Poccuiickoit @enepanun», a Takke B COOTBETCTBHUM C WHBIMHM HOPMATHBHBIMU MPaBOBBIMU
aktamu Poccuiickoii @enepanuu u npukaszamu (pacnopsbxenussmun) PHC Poccun.
VIII. IlepedyeHb rocy1apcTBeHHbIX YCJIYT, 0Ka3bIBaeMbIX
rpaskaaHaM Mo 3aNpocaM rpakIaH U OPraHu3aluii B COOTBETCTBHH C
aIMMHUCTPATUBHBIM perjiaMmeHToM DeepajbHOH HAJIOTOBOM CJIYKOBI

16. TocynapcTBeHHblEe YCIyrM CHELMAIMCTOM OKa3bIBalOTCS B COOTBETCTBHM C
AJIMUHUCTpPAaTHUBHBIM perjamMeHToM DenepanbHOil HaTOTOBOW CITYKOBI.

IX. IToka3aTenu 3¢ peKTHBHOCTH U Pe3yIbTATUBHOCTH
npodeccuoHAILHOM CIIyKeOHOH 1eSITeJJbHOCTH IPAKIAHCKOIO0 CJIYKAlero

17. DbdeKTUBHOCTS M PE3yJbTATUBHOCTh MPO(PECCHOHATILHON CITY)KEOHON NeSITeIbHOCTH
CHELHATNCTA OLEHUBAETCS 110 CISIYIOIIUM ITOKa3aTeIIsM:

- BBITMIOJIHAEMOMY 00beMy paOOThl M WHTCHCUBHOCTH TPyZIa, CHOCOOHOCTH COXPaHSThH
BBICOKYIO Pab0TOCIIOCOOHOCTD B CIIOXHBIX YCIIOBUSIX, COOJIFOICHUIO CITYKEOHOH TUCIIUTUIHHEI;

- CBOCBPEMECHHOCTH U ONICPATHBHOCTH BBIMIOJIHEHUS TIOPYUYCHHIA,

- KQUeCTBY BBIIIOJIHGHHON pa0oThl (ITOATOTOBKE JIOKYMEHTOB B COOTBETCTBUU C
YCTaHOBJICHHBIMH TPEOOBAHUSMU, TIOJTHOMY U JIOTUYHOMY H3JIOKCHHIO MaTepUaia, FPUIHIECKH
rPaMOTHOMY COCTaBJICHUIO JIOKYMEHTa, OTCYTCTBUIO CTHJIMCTHYECKHX M TPaMMaTHYCCKHX
OImHMO0K);

- Mpo)eCCHOHATBHON KOMITETEHTHOCTH (3HAHHUIO 3aKOHOAATEIBHBIX,  HOPMATHBHBIX
NPaBOBBIX AKTOB, IUPOTE MPOPECCHOHATBHOTO KPYyro30pa, yMEHHUIO padoTaTh C JJOKYMEHTAMH);

- CIIOCOOHOCTH YETKO OpPraHW30BBIBATH W IUIAHHPOBATH BBIOJIHCHHUE TIOPYYCHHBIX
3aJ]aHUl, YMCHHIO PAllMOHATIBLHO KCIIOJIb30BaTh pabouee BpeMsi, pacCTaBJIATh IPUOPUTETHI,

- TBOPYECKOMY MOAXOAY K PEIICHHUIO TIOCTABICHHBIX 3aja4, aKTUBHOCTH ¥ WHHUIIMATHUBE B
OCBOCHHM HOBBIX KOMITBIOTEPHBIX W HH()OPMAIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
aJalTHPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHHUSIM;

- OCO3HAHUIO OTBETCTBEHHOCTH 3a IIOCICJACTBUS CBOMX JICHCTBHH, IPHHUMACMBbIX
peLeHui.

(IOMKHOCTH HEMOCPEACTBEHHOT'O PYKOBOIHTEIS (o AIHCh) (MHUTHATEI, haMUITHS)
TPaXJAHCKOTO CITyXAaIeTro)

" 2025 T.

(TOMMKHOCTB TPAKIAHCKOTO CITYKAIETO) (moxmuce) (MHUTHATEI, HhaMUITHS)

" " 2025 r.




